
 

 
May 5, 2020 
 
To: Qualified Audit & Tax Firms 

From: Oklahoma Liquid Asset Pool (“OLAP”) Board of Directors 

Subject: Request for Information for Audit and Tax Services 

   
 
The Oklahoma Liquid Asset Pool (“OLAP”) is a local government investment pool.  OLAP’s Board of 
Directors is seeking qualified audit and tax firms to submit a response to the enclosed Request for 
Information to conduct its financial statement audit and tax preparation for the fiscal year beginning 
July 1, 2020, and ending June 30, 2021, and the four (4) subsequent fiscal years. 

 
Please submit an electronic copy no later than 5:00pm on June 8, 2020 to Amy Mitchell 
[amitchell@pmanetwork.com] and Scott Brueck [sbrueck@pmanetwork.com]. 
 
Any responses received after the above deadline will be rejected. If you require any additional 
assistance or clarification, please submit all questions in writing via email to Amy Mitchell 
[amitchell@pmanetwork.com] no later than May 20, 2020.   

 
Please be advised that OLAP reserves the right to reject any or all responses in its sole discretion. 
Any costs related to the submission of the Request for Information are the sole responsibility of the 
firm submitting the response. 
 
Visit www.OLAPonline.org for more information on the program. 
 
 
 
TIME FRAME FOR SELECTION AND IMPLEMENTATION  
 
Release of RFI: ............................................................................................ Tuesday, May 5, 2020 
 
Responses Due by: ..................................................................................... Monday, June 8, 2020 
 
Potential Finals Presentations: ................................................................. Tuesday, June 30, 2020 
 
Anticipated Appointment by OLAP Board: ................................................ Tuesday, June 30, 2020 
 



 

  

 
 
  
 
 
 
 
 

Request for Information 
 

Audit and Tax Services 
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I. RESPONSE REQUIREMENTS 
 

A. General Information 
 
OLAP is requesting information from qualified firms to audit its financial statements and 
prepare necessary tax filings for the fiscal year ending June 30, 2021, and the four 
subsequent years.  These audits are to be performed in accordance with generally 
accepted auditing standards in the United States of America.  OLAP presents its 
financial statements in accordance with the guidance in GASB 79.  The tax returns are 
completed and filed per Internal Revenue Service regulations, notices, and rules. 
 
Please include in the response the complete description of the audit and tax services to 
be performed, the fees to be charged, an affirmative statement that the firm is 
independent of OLAP, its Board and all service providers (please reference the most 
recent audited financial statements and the Information Statement) and that the firm is 
licensed to practice in the State of Oklahoma.  Please include the qualifications and 
experience of both the firm, the in charge principal and audit team members to be 
assigned to the audit and a commitment for the delivery of the final audit report and 
required communications within 90 days after the end of a fiscal year.  All responses 
should be signed by an individual with the authority to commit the services of the firm.   

 
B. Qualification and Experience 

 
The respondent should state the size of the firm, the location of the office from where 
the work on this engagement is to be performed, the number and nature of the 
professional staff to be employed in this engagement on a full-time basis. Please state 
the expected engagement team continuity year-over-year. 
 
The proposer should identify the principal contact that will be assigned to this 
engagement. 

 
Describe your firm’s experience and resume in providing audit services and tax 
preparation for money market funds and local government investment pools (“LGIPs”). 
 
List a minimum of five (5) engagements performed in the last three (3) years that are 
similar to the engagement described in this request.  Indicate the name of the client, 
size of portfolio by assets and number of holdings, link to the final financial report, 
scope of work, date performed, engagement partners, total hours, and the name, 
email, and telephone number of the principal client contact as a reference. 
 
Please include your firm’s most recent PCAOB examination results and any other peer 
or regulatory reviews conducted for your firm. 
 
Indicate any actions taken by oversight bodies within the last five (5) years against the 
office who would provide services. 

 
C. Fees 

 
Please include audit fees and tax preparation fees (separate) for each of the five (5) 
fiscal year ends June 30, 2021 through June 30, 2025.  Clearly state any fees outside 
of the base fee, i.e. travel, administrative, etc. including the basis for those fees.
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II. NATURE OF SERVICE REQUIRED 
 

A. Scope of Work Performed - Audit 
 
These audits are to be performed in accordance with generally accepted accounting 
standards accepted in the United States and will include tests of the accounting 
records of OLAP and other procedures considered necessary to: 

 
 1. Determine whether the financial statements being audited are fairly presented in 

conformity with generally accepted accounting principles and express an opinion 
on the financial statements. 

 
 2. Ascertain that there exists an adequate accounting system and appropriate internal 

controls. 
 

 3. Ascertain that OLAP, the Administrator, the Marketing Agent, the Investment 
Advisor and the Custodian have complied with laws and regulations that have a 
material effect on the financial statements. 

 
 4. Audit OLAP’s statements of assets and liabilities and the portfolios of investment as 

of the close of business for each year, and related statements of operations, 
changes in net assets, financial highlights, and notes to financial statements for the 
year then ended.  

 
 5. Disclose areas where OLAP has not significantly adhered to authorized procedures 

and design the audit to obtain reasonable assurance of detecting errors or fraud 
that would have a material effect on the financial statements. 

 
 6. Ascertain and provide reasonable assurance that the funds expended were used 

for authorized purposes. 
 

 7. Review the annual report, including the manner of presentation and express an 
opinion regarding information appearing in the financial statements. 

 
B. Scope of Work Performed - Tax 

 
The tax return will be completed timely per the requirements and guidelines of the 
Internal Revenue Service. 

 
 

C. Reports and Other Communications to be Issued 
 

Following the completion of the audit of the fiscal year’s financial information, the 
auditor shall provide: 

 
 1. A report on the audit of the financial statements and provide reasonable assurance 

that they are free of material misstatements. 
 

 2. A report on the internal control structure based on the auditor’s understanding of 
the control structure and assessment of risk control together with, and if necessary, 
recommendations for improvement. 

 
3. Report on compliance with applicable laws, regulations and policies that may have 

a material effect on the financial statements. 
 

4. A management letter summarizing any material weakness in the administrative and 
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accounting controls of OLAP. 
 

5. Timely oral presentation of the audit and related findings to the Board. 
 

6. Any other required communications. 
 

There will be ongoing communication to the administrator of OLAP and the Board 
relative to new guidance and statements issued by regulatory bodies that effect OLAP. 
 

D. Irregularities and Illegal Acts 
 
Auditors shall be required to make an immediate, written report of all irregularities and 
illegal acts or indications of illegal acts of which they became aware to the President of 
the Board. 

 
E. Reporting to the Board 

 
In a meeting either in person or by conference call, the auditors shall ensure that the 
Board is informed of each of the following: 
 1. The auditor’s responsibility under generally accepted auditing standards and 

responsibilities outlined in this document. 
 2. Significant audit adjustments in the financial statements. 
 3. Important disagreements with management during the audit process. 
 4. Major issues discussed with management prior to retention. 
 5. Difficulties encountered in performing the audit. 

 
F. Access to Working Papers 

 
The auditor will retain working papers for seven (7) years.  The auditor will be required 
to make working papers available, upon request, to the following parties or their 
designees: 
 1. The OLAP Board. 
 2. Parties designated by the federal or state governments or by the OLAP Board to be 

part of an audit quality review process. 
 3. Other auditors who may be working on OLAP programs in future years. 

 
III. EVALUATION PROCEDURES 
 
 A.        Responses submitted will be evaluated by the OLAP Board. 

 
B. Evaluation Criteria 

 
Responses will be evaluated using three sets of criteria.  Firms meeting the mandatory 
criteria will have their proposals evaluated and scored for both technical qualifications 
and price.  The following represents the principal selection criteria, which will be 
considered during the evaluation process. 

 
 1. Mandatory Elements: 

 
A. CPA firm licensed to practice in the State of Oklahoma. 

 
B. CPA firm registered with the PCAOB. 

 
C. The firm has no conflict of interest with regard to any other work performed by 

the firm for OLAP, its Board of Commissioners or other service providers. 
 



4 
 

 2. Technical Quality, Expertise and Experience: 
 

A. The firm’s experience and performance with financial organizations or such 
entities of comparable size. 

 
B. The quality and efficiency of the firm’s audit and tax preparation process. 

 
C. The quality of the firm’s professional personnel to be assigned to this 

engagement along with the expected engagement team continuity year-over-
year. 
 

D. Ability of the firm to respond to needs, questions and concerns of the Board in a 
timely manner. 

 
 3. Fees 
 

While maintaining quality in product and service, a competitive fee will be an 
important factor in the selection of the auditor.  However, COST WILL NOT 
NECESSARILY BE THE PRIMARY FACTOR IN THE SELECTION OF A FIRM.  

 
C. Oral Presentations 

 
During the proposal evaluation process, at no cost to OLAP, the Board may, at its 
discretion, request any one or all firms to make oral presentations.  Such presentations 
will provide firms with an opportunity to answer any questions the Board may have with 
respect to the firm’s proposal.  Not all proposers may be asked to make such oral 
presentations. 

 
D. Final Selection 

 
It is anticipated that a firm will be selected on June 30, 2020.  Following notification of 
the firm selected, a letter of engagement for audit and tax will each be initiated. 
 

E. Reject Responses 
 
The Board reserves the right without prejudice to reject any or all responses. 

 
IV. TERM OF ENGAGEMENT 
 

This professional service contract is subject to termination at any time by the Board with a 
thirty (30) day written notice, if deemed in the best interest of the Board. 

 


